Part 4A

South East Wales Corporate Joint Committee Constitution

1.1

2.1

2.2

Part 4A - CJC Procedure Rules

Business of CJC Meetings

The agenda for any CJC Meeting shall be agreed in accordance with these
Rules by the Chair at least 6 Working Days prior to the date of the CJC meeting.

The Chair may make any amendments to the draft agenda as they see fit.

The future business of the CJC will set out in the Forward Plan to be published
on a monthly basis.

Annual General Meeting

The CJC must hold an annual general meeting in each financial year on a date
determined by the CJC.

The Annual Meeting will:

elect a person to preside at the meeting if the existing Chair or Deputy
Chair is not present;

elect the new Chair;

appoint the new Deputy Chair;

approve the minutes of the last meeting;
receive declarations of interests from Members;
receive announcements from the Chair (if any);

decide on any amendment to sub-committees of the CJC, including
amendments to their size and terms of reference;

receive nominations of members to serve on each of the sub-
committees and make such appointments;

elect a Chair and a Deputy Chair for each of the sub-committees;
approve a programme of ordinary meetings of the CJC for the year;

approve a provisional programme of ordinary meetings of sub-
committees for the year;
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agree any changes, amendments or revisions to the CJC’s Constitution;
and

(m) consider other matters which the Chair has certified urgent or

appropriate.

3. Ordinary Meetings

3.1 The CJC may hold other meetings as agreed from time to time (“Ordinary
Meetings”).

3.2 Ordinary Meetings will:

(@)
(b)

elect a person to preside if the Chair and Deputy Chair are not present;
approve the minutes of the last meeting;

receive any declarations of interest;

receive any petitions in accordance with the CJC’s Petitions Scheme;
receive any announcements from the Chair;

receive any reports from the Joint Overview and Scrutiny Committee;
receive any reports from the CJC’s Sub-Committees;

receive any reports from the CJC’s statutory officers;

receive any reports from external organisations;

consider any other business in the summons to the meeting; and

consider such other matters as the Chair certifies as urgent or appropriate.

4. Extraordinary Meetings

4.1 An extraordinary CJC meeting may be called at any time by any person entitled
to vote on a matter to be decided at that meeting.

4.2 The following persons may require the Chair to call an extraordinary meeting:

the Chief Executive;
the Monitoring Officer; or
the Section 151 Officer.
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4.3

5.3

5.4

5.5

5.6

6.1

6.2

7.1

Any request to call an extraordinary meeting must specify the business to be
transacted at the meeting and be accompanied by a copy of any report for the
meeting.

Time and Place of Meetings

The time and place of meetings will normally be determined by the CJC or in
the case of an Extraordinary Meeting by the Chair.

The place of a meeting shall include provision enabling meetings to be attended
remotely by persons who are not in the same physical place.

The date, time and place of meetings may be varied in case of urgency or at the
request of the Chair, subject to reasonable notice of the change having been
given.

CJC meetings must be open to the public unless the public are excluded in
accordance with the Access to Information Procedure Rules.

Notice of and Summons to Meetings

The Proper Officer will give notice to the public of the time and place of any
meeting:

(a) atleast three clear days before the meeting, or

(b) if the meeting is convened at shorter notice, at the time the meeting is
convened.

At least 3 clear days before a meeting, a summons (notice of meeting) will be
sent by email to every Member. The summons will give the date, time and place
of each meeting, including details of how the meeting may be accessed
remotely by persons who are not in the same physical place, will enclose the
agenda and be accompanied by connected reports.

Chairing Meetings

The appointment of the Chair and Deputy Chair must be confirmed, or a new
Chair and Deputy Chair must be appointed, at each Annual General meeting.
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7.2

7.3

7.4

7.5

7.6

7.7

8.1

8.2

8.3

The Chair and Deputy Chair must each be a Council Member of the CJC and
must be appointed, or confirmed, by the CJC Members.

The Chair shall have discretion to conduct meetings to secure proper, full and
effective debate of business items. This discretion shall operate in precedence
to any other Rule in the Meeting Procedure Rules.

A person appointed as Chair or Deputy Chair may at any time resign that office
by notice in writing given to the other Members.

If a vacancy arises in the office of Chair or Deputy, a new Chair or Deputy Chair
(as applicable) must be appointed at the first meeting of the CJC held after the
vacancy has arisen.

If the office of Chair is vacant, the Deputy Chair may carry out the functions of
Chair until the vacancy is filled.

Where the offices of both Chair and Deputy Chair are simultaneously vacant,
the next meeting of the CJC must be chaired by the Member for Blaenau Gwent
County Borough Council until one of the vacancies is filled.

Quorum

All persons entitled to vote must be present for:

(1) a meeting to decide the amounts payable by the relevant CJC Members
for the Strategic Development Plan Budget and for the General Budget;
and

(2) for decisions to change voting procedures.

For any other matters, no fewer than 70% of the persons entitled to vote must
be present.

If fewer than the quorum attends the meeting or if during any meeting the Chair
counts the number of Members present and declares there is not a quorum
present, then the meeting will adjourn immediately. Remaining business will be
considered at the next meeting, or a time and date fixed by the Chair.
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9.1

10.

10.1

10.2

11.

11.1

11.2

11.3

11.4

11.5

11.6

11.7

Declarations of Interest

A Member may at any time declare a personal interest under the Members'
Code of Conduct and when a Member indicates to the Chair that they wish to
make a declaration they shall be heard immediately and shall be allowed to
make the declaration without interruption.

Officer Advice

Any report placed for decision before the CJC should contain all necessary
advice to enable Members to take a decision. Reports will be circulated in
advance of the meeting and if a Member requires clarification on an issue
related to the report, this should be sought prior to the meeting.

Further officer advice will only be available at the meeting of CJC with the
consent of the Chair, in consultation with the Chief Executive. If there is a need
for further detailed legal or financial advice to be provided, the meeting should
be adjourned.

Voting

Each person entitled to vote has one vote.

Other than the matters listed in paragraphs 11.4 to 11.6 below, any vote is to be
decided by simple majority and if a vote is tied the matter is not carried.

The funding of budget decisions shall be determined by the unanimous
agreement of the Members entitled to vote. If the Members cannot reach
agreement, the proportions are to be determined by the Welsh Government.

Any change to voting arrangements requires the unanimous agreement of all
Members entitled to vote on the matter.

Where the matter relates to the Strategic Development Plan Function and a vote
is tied, the Chair has the casting vote.

The CJC may adopt an alternative voting procedure for any decision other than
a decision on the budget or a decision to change the voting procedure itself.

The number of co-opted members entitled to vote may not exceed the number
of other members entitled to vote.
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12.

121

12.2

13.

13.1

13.2

13.3

13.4

14.

14.1

14.2

Minutes
The names of the Members present at a CJC meeting must be recorded.

Minutes of the proceedings of a CJC meeting must be drawn up and recorded.
The minutes must be approved by the person chairing the next suitable such
meeting by signing the minutes, or by electronically signifying approval.

Attendance

Members will be regarded as present at a meeting where they attend that
meeting either physically at the place specified on the meeting summons or
remotely, by means of video conferencing software which enables persons who
are not in the same place to speak to and be heard by each other and to see
and be seen by each other.

All Members present during the whole or part of a physical meeting must
accurately record their attendance on the record of attendance provided for that
purpose.

Any Members attending the meeting remotely will have their attendance
recorded electronically via the meeting software and must leave the meeting if
they will not be present for any extended period of time during the meeting.

Where a Member is unavailable, the allocated Reserve Member for that Local
Authority may attend and vote in their place. Attendance and voting will be
recorded in the Reserve Member’'s name

Electronic Broadcast and Recording of Meetings

CJC meetings shall be webcast as they take place so that members of the public
not in attendance at the meeting can see and hear the proceedings. The
webcast shall be available electronically on the CJC’s website for a period of 12
months after the meeting.

Other filming, recording and use of social media is permitted during CJC
meetings, provided that:

4A-6
Adopted 18 March 2024
Amended 14 March 2025 & 13 October 2025



Part 4A

South East Wales Corporate Joint Committee Constitution

(f)

The recording or transmission must create no disturbance, disruption or
distraction to the good order and conduct of the meeting;

Notice has been given (on the meeting agenda and signage outside the
meeting) so that everyone attending the meeting is made aware that
they may be recorded and that by attending the meeting they are
deemed to consent to this;

Any recording must be overt, not covert;

There is to be no recording or transmission of proceedings dealing with
any exempt or confidential information;

The Chair shall have discretion, subject to proper consideration of any
relevant representations and legal advice, to prohibit a recording or
exclude anyone reasonably considered to be in breach of these rules;
and

The person making the recording or transmission shall be solely
responsible for complying with all applicable legal obligations arising
from their actions.

15. Reasonable Adjustments

The Chair may, from time to time, make minor changes to the application of
these rules to provide reasonable adjustments for disabled persons.
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